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 1

 Current/Instant Access Bank A/



Bank Statement Account Name (s)

 Statement Date

 Page No

 Balances



Current Account

 31/07/2019

 435

 753,204.09



Instant Access Account

 31/07/2019

 77

 5,000.00



758,204.09



Unpresented Cheques (Minus)

 Amount



17/07/2019

 109569

 Warminster District Stroke Clu

 750.00



750.00



757,454.09



Receipts not Banked/Cleared (Plus)



0.00



757,454.09



Balance per Cash Book is :-

 757,097.09



357.00

Difference Excluding Adjustments is :-



Adjustments to Reconciliation



09/07/2019

 CR

 Wiltshire Council

 357.00



357.00



Unreconciled Difference is :-

 0.00











































































Report to Members – Accounts Warminster Town Council
7th October 2019
The month 5 finance reports are available for members and at this stage all expenditure should be
at 41.7% of budget. There will be exceptions and this report is to highlight areas for consideration
to members.

Code Title Balance
£

Comment Action

300 - 360 Ear Marked Reserves

315 Capital Projects 256,747 Can be used for any capital
project

316 Services to be devolved 37,788 How is this to be used? Left
over from the original
devolvement of Town Park?

319 Elections 16,080 Self-explanatory None

323 Tennis Courts 10,000 Either add in more funds to
enable work to the courts
or include into a Town Park
capital project fund.

325 CCTV 16,176 Self-explanatory – to be
used to purchase or update
equipment.

330 Catenary Cables 3,168 should be used on the
bi-ennial stress testing.
Check for this years testing
and provision of cost.

336 Training 1,406 Self-Explanatory- consider
where training needs to be
offered.

344 WWI Commemoration 1,000 Was this supposed to be
used last year? Put back
into general funds?

346 Website 863 Service plan outlines the
provision of a new web site,
funds will need to be
earmarked this budget year

348 Outdoor Gym 6,000 Add to a general capital
project budget for the park
or spend

350 Cil 16-17 72,246 82,143 allocated to the
Skatepark project

Have obtained list of
priorities

351 Cil 17-18 10,087 Members can see how
much

352 Cil 18-19 88,156 Remains for other priorities

101 Council Administration 43.8% Overall just outside
budget

4022 Postage and Telephone 1,1610 49.4% slightly in excess of
budget.



4024 Photocopier Charges 53.7 Re-coding to be
carried out. Printing
and Copy charge in
wrong codes.

4058 Legal Fees 150% Should these be
linked to a project?

4059 Other professional fees 155%?

102 Civic & Democratic 66.8% Elections budget has
been transferred in its
entirety to EAR reserves

No action required

103 Policy &
Communications

18.3% No action required

104 Council Events 18.6% No action required

107 Grants and Projects 56.6%

4707 Catenary Cable
Maintenance

45/1600 This is not a grant or
project. Consider re coding
to 215 Street Furniture

4712 Warminster Carnival 17,656/
3500

Grants wrongly coded Accountant to
amend and re code

209 Outside Services 44% No action required

210 Town Park 28.3%

4035 Refuse Collection 1,625/
30,000

5.4% - Is the budget for
refuse correct?

4036 Repairs and Renewals 5,933/
30,000

19.8% What plans for repair
budget?

4037 Maintenance Contract Nothing
spent

Budget 1,000 but what is
the maintenance contract

4038 Grounds Maintenance 14,174/
40,000

35.4%s the annual cost for
this service 40K?

4040 Equipment & Furniture 1,643/
5000

32.% what other equipment
is required /planned this
financial year?

4085 Town Park Events 2,460/
6500

37.8% what events are
planned for the remainder
of the year?

1020 Town Park Events
Income

4030/
183

2202.4%

1193 Misc Income 620 No budget?

1550 Boats Income 4206/
3000

140.2%

Overall income What is the object of the
oddly coded items? Are
these correct?

To check codes

211 Open Spaces 41.6% on track but 5,000
set aside for bins, is this for
new bins or emptying bins?



212 Cemetery and
Churchyard

Repairs and renewals are
listed but no budget set
aside. Would suggest that
this is amended for future
years.

4212 War Memorial -8246 put in as committed
expenditure? What is this?

Accountants to
explain

213 Pubic Convenience
Park

30.5% No action required

214 Pubic Convenience
Central Car Park

40.6% No action required

215 Street Furniture 80.8% Baskets & Tubs
budget used in full

No action required

216 Pavilion Café 26,424/
26,500

99.7% Most lines are over
budget – to discuss

4001 Salaries 22,396/
20,500

109.2% Why the
overspend? Believed
budget it not sufficient.

217 Play Areas 55,382 Budget set aside for the
takeover which will give the
Council a head start when
the licences are agreed.

4058 Legal Fees Budget 4,400 and no funds
spent. However, legal work
for the licences has taken
place, should any legal bills
be transferred to this code?

218 Skate Park

4028 Insurance 2000 Has the new skatepark been
included in the relevant
insurance policy and is
there an additional
premium?

301 Civic Centre 49% of budget overall and
net against income 43.7%

Nothing stands out
as a concern

201 CCTV 55.7% budget

4029 Licences 895/220 406.8%
What is the overspend?

4036 Repairs and Renewals 1569/
1500

Annual budget already
spent, suggest insufficient?
Funds are available from
EAR if required

202 Dewey House 34.6% No action required
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Payments made between  01/07/2019  and  31/07/2019



Nominal Ledger Analysis 



£ VAT

Date

 Payee Name

 Cheque

 £ Total Amnt

 £ Creditors

 A/c    Centre

 £ Amount   Transaction Details



01/07/2019

 Southern Electric

 DD02

 3,027.62

 3,027.62

 501

 Purchase Ledger 



01/07/2019

 Water2Business

 DD03

 1,467.50

 1,467.50

 501

 Purchase Ledger 



01/07/2019

 Water2Business

 DD04

 200.50

 200.50

 501

 Purchase Ledger 



01/07/2019

 Hunot HR

 DD05

 240.00

 240.00

 501

 9708-Advice line - 



June



01/07/2019

 Aviva

 Std Ord

 1,407.51

 4028

 101

 762.17

 Admin Insurance



4707

 107

 9.01

 Catenary Cable 



Insurance



4028

 201

 92.90

 CCTV Insurance



4028

 202

 117.67

 Dewey House 



Insurance



4028

 210

 98.10

 Town Park 



Insurance



4028

 212

 77.55

 Cemetery Insurance



4028

 214

 13.79

 Toilets Insurance



4028

 215

 28.99

 Outside Spaces 



Insurance



4028

 301

 207.33

 Civic Centre 



Insurance



05/07/2019

 SGW Payroll Ltd

 DD06

 93.00

 93.00

 501

 9597-Paypol 



processing Jun 19



10/07/2019

 HMRC PAYE/NI Due

 BACS

 5,401.22

 515

 5,401.22

 HMRC PAYE/NI Due



10/07/2019

 Booker

 DD07

 879.87

 879.87

 501

 9344/Pav cafe - 



stock



11/07/2019

 Bank charge

 CHRG

 20.00

 4060

 101

 20.00

 Bank charge



12/07/2019

 Ashton Farms

 DD08

 225.54

 225.54

 501

 9583-Marshfield Ice 



Cream



12/07/2019

 Wessek Rural Crafts Ltd

 DD09

 456.00

 456.00

 501

 9604-Cut back 



conifers Lake Pl



12/07/2019

 Sydenhams Ltd

 DD10

 7.07

 7.07

 501

 9598-Sand for 



paddling pool



12/07/2019

 Dave Naughton Electrical Servi

 DD11

 258.00

 258.00

 501

 9684-Replace light 



fitting-hal



12/07/2019

 Moviola Ltd

 DD12

 104.80

 104.80

 501

 9592-The Favourite 



film hire



12/07/2019

 Homemaker

 DD13

 199.99

 199.99

 501

 9518/Staff room - 



fridge



12/07/2019

 Main Street Sign Ltd.

 DD14

 108.00

 108.00

 501

 9523/Malvern Close 



road sign



12/07/2019

 A Touch Of Tradition

 DD15

 17.00

 17.00

 501

 Purchase Ledger 



15/07/2019

 Southern Electric

 DD16

 88.68

 88.68

 501

 9610-CCTV 



Electricity



15/07/2019

 Wiltshire Council

 Std Ord

 295.00

 4011

 210

 295.00

 Non-dom Rates 



Town Park



15/07/2019

 Wiltshire Council

 Std Ord

 687.00

 4011

 301

 687.00

 WC Rates Civic 



Centre



15/07/2019

 Wiltshire Council

 Std Ord

 528.00

 4011

 202

 528.00

 WC Rates Dewey 



House



15/07/2019

 Wiltshire Council

 Std Ord

 17.00

 4011

 212

 17.00

 WC Rates Boreham 



Rd Cemertery



16/07/2019

 DVLA TAX

 109568

 260.00

 4042

 209

 260.00

 DVLA TAX



Sub Total Carried Forward

 15,989.30

 7,373.57

 0.00

 8,615.73
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16/07/2019

 M Leitch

 BP

 82.00

 13.67

 1001

 301

 68.33

 C/Hall refund



16/07/2019

 Dave Lucey Ltd

 DD17

 30,767.62

 30,767.62

 501

 9668-Skatepark 



Works



16/07/2019

 Idverde Limited

 DD18

 1,898.02

 1,898.02

 501

 9666-Putting green 



maint.



16/07/2019

 Amazon Business

 DD19

 89.90

 89.90

 501

 9616-White plastic 



patio table



16/07/2019

 Amazon Business

 DD20

 9.74

 9.74

 501

 9615-Skid safety 



tape



16/07/2019

 Amazon Business

 DD21

 21.49

 21.49

 501

 9613-CCTV CR-R 



spindle



16/07/2019

 Amazon Business

 DD22

 0.99

 0.99

 501

 9580-Caution 



Stickers



16/07/2019

 Amazon Business

 DD23

 4.93

 4.93

 501

 9581-Warning signs



16/07/2019

 Amazon Business

 DD24

 2.49

 2.49

 501

 9612-Safety signs



16/07/2019

 Amazon Business

 DD25

 3.00

 3.00

 501

 9614-Food labels



16/07/2019

 ACB Print & Design

 DD26

 351.00

 351.00

 501

 9579-Summer 



Newsletter



16/07/2019

 Coates & Parker Ltd

 DD27

 132.48

 132.48

 501

 9664-Adverts in 



warminster



16/07/2019

 DCK Accounting Solutions Ltd

 DD28

 363.08

 363.08

 501

 9588-18/19 



Accounts presentati



16/07/2019

 Auditing Solutions Ltd

 DD29

 516.00

 516.00

 501

 9584-Internal Audit 



18/19



16/07/2019

 DCK Accounting Solutions Ltd

 DD30

 948.18

 948.18

 501

 9589-Accounts 



May 19



16/07/2019

 GB Heating Ltd

 DD31

 42.00

 42.00

 501

 9590-Adjust urinal 



water flow



16/07/2019

 Roundstone Vending Limited

 DD32

 122.00

 122.00

 501

 9595-Coffee



16/07/2019

 Roundstone Vending Limited

 DD33

 122.00

 122.00

 501

 Purchase Ledger 



16/07/2019

 Roundstone Catering Equipment

 DD34

 194.20

 194.20

 501

 Purchase Ledger 



16/07/2019

 The Warminster Way

 DD35

 130.00

 130.00

 501

 9622-Newsletter 



Distribution



16/07/2019

 SLCC Enterprises Ltd

 DD36

 50.00

 50.00

 501

 9689-Cilca 



Extension-Tom D.



16/07/2019

 Closomat Ltd

 DD37

 399.60

 399.60

 501

 9665-Service + 



repair to hois



17/07/2019

 Warminster District Stroke Clu

 109569

 750.00

 750.00

 501

 9737-Stroke Club 



Grant 19



17/07/2019

 Office Evolution Ltd

 DD38

 347.97

 347.97

 501

 9715-Photocopying 



charges



17/07/2019

 West mercia Energy

 DD39

 379.20

 379.20

 501

 9730-Elec March 19



19/07/2019

 Worldpay (UK) Ltd

 DD40

 51.04

 51.04

 501

 9654-Card 



processing charge



19/07/2019

 Worldpay (UK) Ltd

 DD41

 26.11

 26.11

 501

 9653-Card charges



19/07/2019

 Timico Limited

 DD42

 474.16

 474.16

 501

 9662-Telephone 



charge



21/07/2019

 Bank charge

 93.64

 93.64

 4060

 101

 93.64

 Bank charge



21/07/2019

 VWFS UK Ltd

 Std Ord

 32.12

 5.35

 4042

 209

 26.77

 Van WT16 TRZ 



Maintenance Plan



22/07/2019

 Alvian Ltd

 DD43

 3,156.00

 3,156.00

 501

 9672-Repairs to 



Sub Total Carried Forward

 57,550.26

 48,726.77

 19.02

 8,804.47
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play equip



22/07/2019

 Ashton Farms

 DD44

 547.74

 547.74

 501

 9677-Ice cream 



purchase



22/07/2019

 Dentons Directories Ltd

 DD45

 273.60

 273.60

 501

 9680-Advert in 



denton direct



22/07/2019

 Mirage Signs Limited

 DD46

 168.00

 168.00

 501

 9618-Post & sign



22/07/2019

 Nisbets

 DD47

 168.44

 168.44

 501

 9685-Vegware 



cups + lids



22/07/2019

 Office Right Business Solution

 DD48

 78.77

 78.77

 501

 9593-Removabel 



note pads



22/07/2019

 Roundstone Catering Equipment

 DD49

 300.00

 300.00

 501

 9687-Repairs to 



dishwasher



22/07/2019

 Roundstone Vending Limited

 DD50

 170.00

 170.00

 501

 9688-Coffee + coco



22/07/2019

 Screwfix Direct Ltd

 DD51

 140.20

 140.20

 501

 Purchase Ledger 



22/07/2019

 Sydenhams Ltd

 DD52

 7.07

 7.07

 501

 Purchase Ledger 



22/07/2019

 Outdoor Kit 4 U Ltd

 DD53

 366.80

 366.80

 501

 9686-Life jackets



22/07/2019

 Dorma UK Limited

 DD54

 256.80

 256.80

 501

 9681-Maint contract 



2 visit



22/07/2019

 Amazon Business

 DD55

 81.00

 81.00

 501

 9673-Two way 



radio



22/07/2019

 Amazon Business

 DD56

 11.38

 11.38

 501

 9674-Coat hangers 



for life jac



22/07/2019

 Amazon Business

 DD57

 9.98

 9.98

 501

 9675-Waterproof 



bum bag



22/07/2019

 Amazon Business

 DD58

 39.99

 39.99

 501

 9676-Shelf unit



22/07/2019

 GB Heating Ltd

 DD59

 339.50

 339.50

 501

 9682-Gas safety 



inspection



22/07/2019

 Idverde Limited

 DD60

 8,758.41

 8,758.41

 501

 Purchase Ledger 



22/07/2019

 Warminster Community Radio

 DD61

 2,500.00

 2,500.00

 501

 1719-Q2 SLA 19/20



22/07/2019

 Wheelers (Westbury) Ltd

 DD62

 1,689.90

 1,689.90

 501

 9670-Maint Contract



23/07/2019

 The Friends of St George

 BACS

 1,000.00

 4712

 107

 1,000.00

 Friends of St 



George Grant19



23/07/2019

 Help counselling services

 BACS

 300.00

 4712

 107

 300.00

 Help counselling-



Grant 2019



23/07/2019

 Philharmonic Orchestra-Grant19

 BACS

 300.00

 4712

 107

 300.00

 Philharmonic 



Orchestra-Grant19



23/07/2019

 WVCP-Groveland Grant 19

 BACS

 500.00

 4712

 107

 500.00

 WVCP-Groveland 



Grant 19



23/07/2019

 Dementia Centre-Grant 19

 BACS

 500.00

 4712

 107

 500.00

 Dementia Centre-



Grant 19



23/07/2019

 Fleurs Association-Grant 19

 BACS

 500.00

 4712

 107

 500.00

 Fleurs Association-



Grant 19



23/07/2019

 Warmins. Football - Grant 19

 BACS

 500.00

 4712

 107

 500.00

 Warmins. Football - 



Grant 19



23/07/2019

 MS Theraphy Centre-Grant 19

 BACS

 1,000.00

 4712

 107

 1,000.00

 MS Theraphy 



Centre-Grant 19



23/07/2019

 Relate Wilts+Somerset Grant 19

 BACS

 500.00

 4712

 107

 500.00

 Relate 



Wilts+Somerset 



Grant 19



23/07/2019

 RBL-Warmins - Grant 2019

 BACS

 500.00

 4712

 107

 500.00

 RBL-Warmins - 



Grant 2019



Sub Total Carried Forward

 79,057.84

 64,634.35

 19.02

 14,404.47
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23/07/2019

 Sustainable Warmins. Grant 19

 BACS

 340.45

 4712

 107

 340.45

 Sustainable 



Warmins. Grant 19



23/07/2019

 Touching Tones-Grant 19

 BACS

 465.93

 4712

 107

 465.93

 Touching Tones-



Grant 19



23/07/2019

 Athenaeum Trust-Grant 19

 BACS

 1,000.00

 4712

 107

 1,000.00

 Athenaeum Trust-



Grant 19



23/07/2019

 Booker

 DD63

 1,219.72

 1,219.72

 501

 9656-Bar stock



25/07/2019

 BOC Gases

 DD64

 31.86

 31.86

 501

 9608-Bar gas



25/07/2019

 VWFS UK LTd

 Std Ord

 383.14

 63.86

 4042

 209

 319.28

 Van WT16 TRZ 



Lease Payment



26/07/2019

 Staff salaries July 19

 BACS

 19,554.68

 520

 19,554.68

 Staff salaries July 



2019



26/07/2019

 Clearsky IT

 DD65

 222.96

 222.96

 501

 9660-Monthly subs 



charges



29/07/2019

 Payroll July 19

 BACS

 706.83

 520

 706.83

 Payroll July 19



29/07/2019

 WC Pension Due

 BACS

 6,193.85

 516

 6,193.85

 WC Pension Due



29/07/2019

 Valletta Surfacing Ltd

 DD66

 14,700.36

 14,700.36

 501

 Purchase Ledger 



29/07/2019

 Valletta Surfacing Ltd

 DD67

 10,584.00

 10,584.00

 501

 9599-Town Parks 



Footpaths



30/07/2019

 Hunot HR

 DD68

 240.00

 240.00

 501

 9661-Advice line 



July



30/07/2019

 Valletta Surfacing Ltd

 DD69

 35.64

 35.64

 501

 Purchase Ledger 



30/07/2019

 ADT Fire & Security plc

 DD70

 793.28

 793.28

 501

 9632-Intruder alarm 



-19/20



30/07/2019

 A Head For PR Ltd

 DD71

 1,125.00

 1,125.00

 501

 9646-consultancy 



service Apr19



30/07/2019

 Ashton Farms

 DD72

 139.62

 139.62

 501

 9633-Cafe stock



30/07/2019

 GB Heating Ltd

 DD73

 21.00

 21.00

 501

 9635-Heating fault 



+reset time



30/07/2019

 Moviola Ltd

 DD74

 125.80

 125.80

 501

 9636-Film Stan + 



Ollie



30/07/2019

 Dave Naughton Electrical Servi

 DD75

 72.60

 72.60

 501

 9637-Clean exterior 



lighting



30/07/2019

 Office Right Business Solution

 DD76

 126.72

 126.72

 501

 9638-



Paper+expanding 



box file



30/07/2019

 Outdoor Kit 4 U Ltd

 DD77

 150.82

 150.82

 501

 9639-Paddles



30/07/2019

 South West Doors Ltd

 DD78

 66.00

 66.00

 501

 9642-Service x 1 



shutter



30/07/2019

 Water2Business

 DD79

 122.22

 122.22

 501

 9643-Water 



01.01.19-12.07.19



30/07/2019

 Wheelers (Westbury) Ltd

 DD80

 429.60

 429.60

 501

 9529/Investigate 



Camera 10



30/07/2019

 WPS Insurance Brokers & Risk S

 DD81

 489.80

 489.80

 501

 9645-Motor 



insurance renewal



31/07/2019

 Water2Business

 DD01

 32.00

 32.00

 501

 Purchase Ledger 



31/07/2019

 Hills Waste Solutions Ltd

 DD82

 597.16

 597.16

 501

 9650-



Waste+recycling 



charges



Total Payments :

 139,028.88

 95,960.51

 82.88

 42,985.49
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01/08/2019

 Warminster Parking Partnership

 BAC01

 141.00

 141.00

 501

 9641-Parking June 



19



01/08/2019

 SLCC Enterprises Ltd

 BAC02

 5.00

 5.00

 501

 9703-CiLCA 



Referral



01/08/2019

 Michael Herriott

 BAC03

 220.00

 220.00

 501

 9707-SIA licence



01/08/2019

 Pension Due July 2nd part

 BACS

 332.55

 516

 332.55

 Pension Due July 



2nd part



01/08/2019

 Water2Business

 DD01

 743.42

 743.42

 501

 9644-Water 



05.01.19-16.07.19



01/08/2019

 Water2Business

 DD02

 32.00

 32.00

 501

 Purchase Ledger 



01/08/2019

 Water2Business

 DD03

 1,467.50

 1,467.50

 501

 Purchase Ledger 



01/08/2019

 W2B-70064023

 DD04

 200.50

 200.50

 501

 Purchase Ledger 



01/08/2019

 Aviva

 Std Ord

 1,407.51

 4028

 101

 762.17

 Admin Insurance



4707

 107

 9.01

 Catenary Cable 



Insurance



4028

 201

 92.90

 CCTV Insurance



4028

 202

 117.67

 Dewey House 



Insurance



4028

 210

 98.10

 Town Park 



Insurance



4028

 212

 77.55

 Cemetery Insurance



4028

 214

 13.79

 Toilets Insurance



4028

 215

 28.99

 Outside Spaces 



Insurance



4028

 301

 207.33

 Civic Centre 



Insurance



05/08/2019

 Amazon Business

 BAC04

 1.02

 1.02

 501

 9738-Underpayment



05/08/2019

 Amazon Business

 BAC05

 69.99

 69.99

 501

 9809-Floor fan-Civic



05/08/2019

 Amazon Business

 BAC06

 19.20

 19.20

 501

 9695-Extension red



05/08/2019

 Ashton Farms

 BAC07

 322.20

 322.20

 501

 9696-Ince cream- 



pav



05/08/2019

 The Bath & Wiltshire Parent

 BAC08

 264.00

 264.00

 501

 9697-Advert in 



Bath+Witlshire



05/08/2019

 Complete Fire Services Ltd

 BAC09

 174.00

 174.00

 501

 9704-Site visit+fit 



new door



05/08/2019

 DCK Accounting Solutions Ltd

 BAC10

 457.44

 457.44

 501

 Purchase Ledger 



05/08/2019

 Nisbets

 BAC11

 75.58

 75.58

 501

 9714-PLA Cups - 



Pav Cafe



05/08/2019

 S L Corden & Sons

 BAC12

 13.99

 13.99

 501

 9706-Paint 



brushes, towels



05/08/2019

 Office Right Business Solution

 BAC13

 452.69

 452.69

 501

 9718-Dewey house 



Water bottles



05/08/2019

 Screwfix Direct Ltd

 BAC14

 7.98

 7.98

 501

 9640-Roller + tray 



set



05/08/2019

 Promain UK Limited

 BAC15

 132.00

 132.00

 501

 9721-Paint for 



paddling pool



05/08/2019

 Swallow Drinks South West Ltd

 BAC16

 191.52

 191.52

 501

 9723-Pav cafe- 



slush



05/08/2019

 Wheelers (Westbury) Ltd

 BAC17

 264.00

 264.00

 501

 9731-Disconnected 



lampost



05/08/2019

 Wiltshire Council

 BAC18

 180.00

 180.00

 501

 9733-Licence fee-



Sub Total Carried Forward

 7,175.09

 5,435.03

 0.00

 1,740.06





Date:

 26/09/2019

 Warminster Town Council

 Page No:

 2



Time:

 10:58 AM

 Cash Book No : 1

 User :  DCW



Current/Instant Access Bank A/



Payments made between  01/08/2019  and  31/08/2019



Nominal Ledger Analysis 



£ VAT

Date

 Payee Name

 Cheque

 £ Total Amnt

 £ Creditors

 A/c    Centre

 £ Amount   Transaction Details



Civic centre



05/08/2019

 Idverde Limited

 BAC19

 8,036.53

 8,036.53

 501

 9629-Hanging 



baskets & planter



05/08/2019

 Warminster Community Hub

 BAC20

 6,000.00

 6,000.00

 501

 9736-Comm Hub 



Grant 19



05/08/2019

 Warminster Carnival Committee

 BAC21

 3,500.00

 3,500.00

 501

 9735-Carnival 



Grant 19



06/08/2019

 Booker

 DD05

 1,482.29

 1,482.29

 501

 9634-cafe stock



07/08/2019

 Grenke Leasing Ltd

 DD

 258.65

 258.65

 501

 9867-Copier 



18.07.19-30.09.19



13/08/2019

 Bank charge payable

 CHRG

 20.00

 4060

 101

 20.00

 Bank charge 



payable



14/08/2019

 AHGTC

 BAC22

 35.00

 35.00

 501

 9754-AHGTC 



Subscription



14/08/2019

 Amazon Business

 BAC23

 159.99

 159.99

 501

 9755-Cafe 



Sandwich toaster



14/08/2019

 Amazon Business

 BAC24

 14.99

 14.99

 501

 9756-Cafe chalk 



boards



14/08/2019

 Amazon Business

 BAC25

 44.95

 44.95

 501

 9757-4 x tennis 



racquets



14/08/2019

 Amazon Business

 BAC26

 43.98

 43.98

 501

 9758- 2 tennis 



rackets



14/08/2019

 Amazon Business

 BAC27

 20.75

 20.75

 501

 9759-Glass display 



platter



14/08/2019

 Ashton Farms

 BAC28

 386.64

 386.64

 501

 9760-Cafe Ice 



cream



14/08/2019

 Avon Printing Services

 BAC29

 51.00

 51.00

 501

 9762-cinema flyer



14/08/2019

 Coates & Parker Ltd

 BAC30

 132.48

 132.48

 501

 9742-Advertising



14/08/2019

 Danny Donkey & Pals

 BAC31

 50.00

 50.00

 501

 9770-Danny 



donkey xmas lights



14/08/2019

 Hunot HR

 BAC32

 564.00

 564.00

 501

 9747-Admin fir 



seasonal staff



14/08/2019

 Idverde Limited

 BAC33

 1,885.78

 1,885.78

 501

 9626-T/Park toilets 



cleaning



14/08/2019

 Nisbets

 BAC34

 8.61

 8.61

 501

 9779-Cafe 



smoothie straws



14/08/2019

 Office Right Business Solution

 BAC35

 8.35

 8.35

 501

 9780-Stationery



14/08/2019

 Prosec Consultancy Ltd

 BAC36

 372.60

 372.60

 501

 9781-SIA licencd 



operatives



14/08/2019

 Roundstone Vending Limited

 BAC37

 170.00

 170.00

 501

 9783-Cafe 



purchases



14/08/2019

 Wiltshire Council

 BAC38

 59.50

 59.50

 501

 9792-DBS Charge J 



Withers



14/08/2019

 Glasdon UK Ltd

 BAC39

 616.02

 616.02

 501

 9794-Phoenix bench



15/08/2019

 Timico Limited

 DD06

 482.15

 482.15

 501

 9787-Telephone 



July 19



15/08/2019

 SGW Payroll Ltd

 DD07

 93.00

 93.00

 501

 9722-Payroll 



processing chrge



15/08/2019

 Wiltshire Council

 Std Ord

 295.00

 4011

 210

 295.00

 Non-dom Rates 



Town Park



15/08/2019

 Wiltshire Council

 Std Ord

 687.00

 4011

 301

 687.00

 WC Rates Civic 



Centre



Sub Total Carried Forward

 32,654.35

 29,912.29

 0.00

 2,742.06





Date:

 26/09/2019

 Warminster Town Council

 Page No:

 3



Time:

 10:58 AM

 Cash Book No : 1

 User :  DCW



Current/Instant Access Bank A/



Payments made between  01/08/2019  and  31/08/2019



Nominal Ledger Analysis 



£ VAT

Date

 Payee Name

 Cheque

 £ Total Amnt

 £ Creditors

 A/c    Centre

 £ Amount   Transaction Details



15/08/2019

 Wiltshire Council

 Std Ord

 17.00

 4011

 212

 17.00

 WC Rates Boreham 



Rd Cemertery



15/08/2019

 Wiltshire Council

 Std Ord

 528.00

 4011

 202

 528.00

 WC Rates Dewey 



House



16/08/2019

 Maverick Industries

 BAC40

 89,290.50

 89,290.50

 501

 9795-Skatepark 



constructionWk4



16/08/2019

 Grenke Leasing Ltd

 DD01

 120.00

 120.00

 501

 9866/Documentation



fee



16/08/2019

 West mercia Energy

 DD08

 331.88

 331.88

 501

 9726-Elec June 



2019



19/08/2019

 Idverde Limited

 BAC41

 1,131.47

 1,131.47

 501

 9748-CC Park 



toilets cleaning



19/08/2019

 Office Evolution Ltd

 DD09

 22.43

 22.43

 501

 9717-Copier charge



20/08/2019

 Booker

 BAC42

 1,252.66

 1,252.66

 501

 9767-Cafe stock 



purchases



20/08/2019

 Worldpay (UK) Ltd

 DD10

 62.18

 62.18

 501

 9752-Cafe 



streamline charges



20/08/2019

 Worldpay (UK) Ltd

 DD11

 25.79

 25.79

 501

 9753-C/Centre 



streamline charg



21/08/2019

 Idverde Limited

 BAC43

 32.43

 32.43

 501

 Purchase Ledger 



21/08/2019

 A Head For PR Ltd

 BAC44

 375.00

 375.00

 501

 9740-PR 



Consultancy July 19



21/08/2019

 Five Rivers Recruitment Ltd

 BAC45

 2,033.38

 2,033.38

 501

 9771-Temp 



receptionist



21/08/2019

 Nisbets

 BAC46

 110.13

 110.13

 501

 9778-Vegware 



cups



21/08/2019

 Wheelers (Westbury) Ltd

 BAC47

 283.80

 283.80

 501

 9793-DH PAT 



testing



21/08/2019

 RBS Software Solutions

 BAC48

 348.00

 348.00

 501

 9750-Bookings 



software support



21/08/2019

 Screwfix Direct Ltd

 BAC49

 94.74

 94.74

 501

 9790-Tools & 



equipment



21/08/2019

 Mr P Macfarlane

 BAC50

 89.27

 89.27

 501

 9777-Mayor 



expenses 20.5-



19.8.



21/08/2019

 Bank charge payable

 CHRG

 123.91

 4060

 101

 123.91

 Bank charge 



payable



21/08/2019

 VWFS UK Ltd

 Std Ord

 32.12

 5.35

 4042

 209

 26.77

 Van WT16 TRZ 



Maintenance Plan



23/08/2019

 Warminster Parking Partnership

 BAC51

 219.00

 219.00

 501

 9791-July parking 



refunds



23/08/2019

 Staff salaries August 19

 BACS

 20,931.20

 520

 20,931.20

 Staff salaries 



August 19



23/08/2019

 Pension Due August

 BACS

 6,620.83

 516

 6,620.83

 Pension Due August



23/08/2019

 BOC Gases

 DD12

 31.86

 31.86

 501

 9698-Gas  Civic 



centre



23/08/2019

 SSE Contracting Ltd

 DD13

 2,132.63

 2,132.63

 501

 9785-DH Electricity



25/08/2019

 VWFS UK LTd

 Std Ord

 383.14

 63.86

 4042

 209

 319.28

 Van WT16 TRZ 



Lease Payment



27/08/2019

 Clearsky IT

 DD14

 222.96

 222.96

 501

 9769-Monthly 



computer charges



29/08/2019

 Moviola Ltd

 BAC52

 145.40

 145.40

 501

 9796-Film show 



Sub Total Carried Forward

 159,646.06

 128,267.80

 69.21

 31,309.05





Date:

 26/09/2019

 Warminster Town Council

 Page No:

 4



Time:

 10:58 AM

 Cash Book No : 1

 User :  DCW



Current/Instant Access Bank A/



Payments made between  01/08/2019  and  31/08/2019



Nominal Ledger Analysis 



£ VAT

Date

 Payee Name

 Cheque

 £ Total Amnt

 £ Creditors

 A/c    Centre

 £ Amount   Transaction Details



Wild Rose



29/08/2019

 Dave Naughton Electrical Servi

 BAC53

 936.00

 936.00

 501

 9797-electrical 



repairs



29/08/2019

 Office Right Business Solution

 BAC54

 155.88

 155.88

 501

 9847-Civic uniform



30/08/2019

 Petty cash

 109571

 232.53

 220

 232.53

 Petty cash



30/08/2019

 Hills Waste Solutions Ltd

 BAC55

 1,049.98

 1,049.98

 501

 9743-C/Centre 



trade refuse



30/08/2019

 Hunot HR

 BAC56

 240.00

 240.00

 501

 9709-Advice line-



August



30/08/2019

 Grenke Leasing Ltd

 DD2

 48.36

 48.36

 501

 9865-Copier protect 



Jul-Dec19



Total Payments :

 162,308.81

 130,698.02

 69.21

 31,541.58





Warminster Town Council

List of Payments made between 01/09/2019 and 30/09/2019

21/10/2019
16:40

Date:
Time: Current/Instant Access Bank A/

Page 1

Date Paid Payee Name Reference Amount Paid Transaction DetailAuthorized Ref
01/09/2019 Aviva Std Ord 1,407.51 Insurance
02/09/2019 Public Works Loan Board DDR 19,800.89 9734-PWLB Loan INT
02/09/2019 W2B-70006826 DDR1 1,467.50 Purchase Ledger Payment
02/09/2019 Wessex Lift Co Ltd DDR2 118.50 9029-Lift silver service
02/09/2019 W2B-70064023 DDR3 200.50 Purchase Ledger Payment
02/09/2019 Water2Business DDR1 13.50 Purchase Ledger Payment
03/09/2019 Ashton Farms BP1 651.94 9815-Pav cafe stock
03/09/2019 Booker DDR4 1,938.76 9763-Cafe stock purchases
03/09/2019 Amazon Business FP11 18.48 9811-Air duster+sterile wipes
03/09/2019 Amazon Business FP12 15.11 9812-Computer cleaning wipes
03/09/2019 Amazon Business FP13 6.90 9813-Black numbers-remembrance
03/09/2019 DCK Accounting Solutions Ltd FP2 1,206.90 9827-YE accounts production
03/09/2019 Charles Saunders Ltd FP3 366.04 9853-Toilet tissue+hand towels
03/09/2019 Screwfix Direct Ltd FP4 12.98 9854-Tools
03/09/2019 Glasdon UK Ltd FP5 616.02 Purchase Ledger Payment
03/09/2019 Idverde Limited FP6 10,465.33 9838-Replacement wheel kit
03/09/2019 Nisbets FP7 158.72 9845-Vegware cups+lids
03/09/2019 Office Right Business Solution FP8 235.22 9849-Postage stamps
03/09/2019 Amazon Business FP9 69.99 Purchase Ledger Payment
05/09/2019 Judith Halls FP14 195.00 9832-WC Cherry pick licences
05/09/2019 Healthmatic FP15 4,666.21 9834-Toilet door repair
06/09/2019 Printed.com FP16 451.73 9851-Tree trail print- second
06/09/2019 Hopkins Concrete Limited FP17 480.00 9868-Skatepark concrete
06/09/2019 Farnfields Solicitors FP18 1,800.00 9829-Legal fees - Kings George
07/09/2019 Raycox Turf Ltd FP13 486.00 9852-Turf-Rolawn medallion
07/09/2019 Warminster Fencing Ltd FP14 1,856.92 9874-Statepark fencing
07/09/2019 Maverick Industries FP15 68,850.30 9801-Construction phase-Wk8
07/09/2019 Warminster Community Radio FP17 2,500.00 9875-SLA 19/20 Q3
09/09/2019 SGW Payroll Ltd FP19 89.04 9798-Payroll processing Aug 19
10/09/2019 A Head For PR Ltd FP20 375.00 9808-PR consultancy - Aug
10/09/2019 Amazon Business FP21 20.75 9810-Cake display tray
10/09/2019 Coates & Parker Ltd FP22 454.57 9825-Adverts - August
10/09/2019 DCK Accounting Solutions Ltd FP23 948.18 9826-Contract visit
10/09/2019 GB Heating Ltd FP24 48.00 9830-repair to ladies toilet
10/09/2019 Healthmatic FP25 76.90 9833-Door locks - Town park
10/09/2019 Wheelers (Westbury) Ltd FP26 1,200.00 9862-CCTV maint ctrt July19/20
12/09/2019 HSBC DDR 20.00 Bank charges
15/09/2019 Wiltshire Council Std Ord 17.00 WC Rates Boreham Rd Cemertery
15/09/2019 Wiltshire Council Std Ord 528.00 WC Rates Dewey House
15/09/2019 Wiltshire Council Std Ord 687.00 WC Rates Civic Centre
15/09/2019 Wiltshire Council Std Ord 295.00 Non-dom Rates Town Park
16/09/2019 Timico Limited FP 466.81 9855-Phone bill
17/09/2019 Office Evolution Ltd FP1 174.69 9846-Photocopier charge

Continued on Page 2



Warminster Town Council

List of Payments made between 01/09/2019 and 30/09/2019

21/10/2019
16:40

Date:
Time: Current/Instant Access Bank A/

Page 2

Date Paid Payee Name Reference Amount Paid Transaction DetailAuthorized Ref
17/09/2019 SLCC Enterprises Ltd FP16 5.00 9873-TD Cilca extension
17/09/2019 Booker FP2 335.77 9819-Pav cafe stock
19/09/2019 Worldpay (UK) Ltd DDR 69.30 9864-Card processing Aug
19/09/2019 Worldpay (UK) Ltd DDR2 26.98 9863-Car processing August
19/09/2019 Wiltshire Association of Local FP10 78.00 9876-Clerk training
19/09/2019 Raycox Turf Ltd FP11 183.00 9804-Turf - Rolawn Medallion
19/09/2019 Roundstone Vending Limited FP3 222.00 9806-Pav cafe bar stock
19/09/2019 Roundstone Catering Equipment FP4 152.10 9805-Repair to water boiler
19/09/2019 Roundstone Catering Equipment FP5 165.48 9872-coffe machine repairs
19/09/2019 Redpin Publishing Ltd FP6 156.00 9871-Cafe advert
19/09/2019 Mirage Signs Limited FP7 750.00 9802-Supply+fit dog signs
19/09/2019 JRB Enterprise FP8 297.60 9800-Standard dog bags
19/09/2019 Amazon Business FP9 33.40 9799-Papers
21/09/2019 VWFS UK Ltd Std Ord 32.12 Van WT16 TRZ Maintenance Plan
21/09/2019 HSBC DDR 129.36 Bank charges
23/09/2019 West mercia Energy DDR1 375.23 9859-Eec July 2019
23/09/2019 Maverick Industries FP18 39,767.10 9870-Practical completion
23/09/2019 Tolchards Ltd FP19 366.43 9788-Bar stock purchases
23/09/2019 HMRC DDR 5,351.02 PAYE/NI Aug 19
23/09/2019 HMRC DDR 5,344.17 PAYE/NI July 19
23/09/2019 Warminster Parking Partnership FP 227.30 9807-Warminster Community Hub
25/09/2019 VWFS UK LTd Std Ord 383.14 Van WT16 TRZ Lease Payment
26/09/2019 BOC Gases DDR 31.86 9818-Boc gas hire
26/09/2019 Clearsky IT DDR 222.96 9824-Monthly comp subs
27/09/2019 Sep Salaries DDR 22,118.42 Sep Salaries
27/09/2019 WCC DDR 6,750.83 Pensions Sep 19
30/09/2019 Hills Waste Solutions Ltd FP 662.90 9837-Waste collection-Civic
30/09/2019 Hunot HR S/O 240.00 9831-Advice line-Aug
30/09/2019 Water2Business DDR 15.69 9724-Water 12.01.19-26.07.19

Total Payments 209,951.05
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Signed………………………………………………………………………Date………………………………………………….. 

 

 

 
 
 
 
 
 
 

MINUTES 
of the Town Promotion Sub-Committee 

held on Monday 2nd September 2019 at 5.30pm 
at the Civic Centre, Sambourne Road, Warminster, BA12 8LB 

 

 
Membership: 
  

Cllr Batchelor (Broadway) * Cllr Pitcher, Chairman (Broadway) * 

Cllr Fraser, Vice Chairman, (West) A Cllr Robbins (East) * 

Cllr Nicklin, (West) A   

 
Key: *  Present A  Apologies   AB  Absent  
 
Present: Outside representatives:  Wiltshire Council Cllr Tony Jackson (*), Andrew 
Robinson (*), Len Turner (*)  
 
In attendance:  
Officers: Tom Dommett (Assistant Town Clerk), Judith Halls (Office Manager) 
Public and press: 3 member of the public, 0 members of the press. 
 

TP/19/001 Election of Chairman 
Cllr Batchelor proposed Cllr Fraser as the chairman for the Town 
Promotion Sub Committee the year 2019–2020, seconded Cllr Robbins, 
voting unanimous in favour. 
 

TP/19/002 Election of Vice Chairman 
Cllr Pitcher proposed Cllr Robbins as the vice chairman for the Town 
Promotion Sub Committee the year 2019–2020, seconded Cllr Batchelor, 
voting unanimous in favour. 

 
TP/19/003 Apologies for Absence 

Apologies were received and accepted from Cllrs Fraser and Nicklin 
 
TP/19/004 Declarations of Interest  

No declarations of interest were received under Warminster Town Council’s 

Code of Conduct issued in accordance with the Localism Act 2011. 

  

 

 
 

 



Signed………………………………………………………………………Date………………………………………………….. 

 

 

TP/19/005 Minutes 

TP/18/005.1 The minutes of the meeting held on 10th June 2019 were 

approved as a true record and signed by the Chairman.  

TP/18/005.2 There were no matters arising from the meeting of 10th June 

2019 
 

TP/19/006 Chairman’s Announcements 

 Cllr Robbins thanked Cllr Pitcher for all his hard work as chairman of the Town  

   Promotion Sub-Committee. 

 

Standing Orders were suspended at 5.38pm to allow for public participation 
 
TP/19/007 Public Participation  

Mr Williams spoke about his interest in Lord Nelson and his desire to join the 
Town Promotion Sub Committee. 
 
Mr Hiscocks spoke in support of the Warminster Arts festival, agenda item 12 
and hoped that the committee would view this event favourably.  

 

Standing Orders were reinstated at 5.42pm 
 
The chair proposed bringing forward agenda item 12 for discussion and the committee 
agreed unanimously. 
 
TP/19/008 Request re Warminster Arts Week 

Cllr Robbins proposed that the sub-committee recommend to the Finance and 
Assets Committee that they support the principle of a Warminster Arts Week. 
The organiser of Warminster Arts Week should be invited to give a short 
presentation to the Finance and Assets Committee, and be asked to provide 
more information so the committee can consider any application for funding, 
seconded Cllr Batchelor. Voting unanimous in favour. 
 

TP/19/009 Reports from Unitary Authority Members relevant to this committee  

Cllr Jackson reported that both Salisbury and Trowbridge had been shortlisted 

for possible government money to improve their Town Centres under the 

future High Street Fund. Warminster did not qualify for the scheme. 

 

TP/19/010 Terms of Reference 

Members approved the Terms of Reference for the Town Promotion Sub 

Committee. 

 

TP/19/011 Warminster Parking Partnership  

Cllr Jackson reported that Wiltshire Council would consider any proposals. It 

was agreed that officers would prepare and submit ideas to Wiltshire 

Council. . 

 

 

 

 

 



Signed………………………………………………………………………Date………………………………………………….. 

 

TP/19/012 Town Council Events 
Cllrs considered the list of events.  It was explained that the events listed 
covered both those organised by the town council and those organised by 
others that took place in the Town Park.  
Cllr Robbins proposed that the sub-committee recommend to the 
Finance and Assets Committee that it should: - 

• Set aside a sum for the VE Day Celebrations 

• Increase the budget for Inspire  

• Earmark funds for the Warminster Wobble 
   

TP/19/013 Communications 
 None. 

 
 Meeting closed at 6.40 pm 

































 
 

Service Agreement                               Quotation 
Between: 
 
Mrs Fiona Fox 
Warminster Town Council 
Warminster Civic Centre 
Sambourne Road 
Warminster 
Wiltshire 
BA12 8LB 
 
 
And:  
GB Heating Limited 
14 Fanshaw Way 
Warminster 
Wiltshire 
BA12 9QX                   18th October 2019 
 
 
 
Please find below a quotation for your Maintenance Contract which covers a range of services to be provided 
by GB Heating Limited for Warminster Town Council covering Warminster Civic Centre and Dewey House, 
itemised separately, with Schedules attached.  
 
The Maintenance Contract shall run from 1st May 2020 
 
 

1. Annual Maintenance of Boiler and Ancillary Equipment / Air Handling Plant 
 
We will visit the premises twice a year to carry out the service of the equipment as per Schedule 1 
attached on a mutually agreed date during June 2018 and January 2019 and provide a breakdown 
service throughout the duration of this contract.  
 
For the annual sums of: 
 
Boiler and Ancillary Equipment Maintenance £301.00 
Air Handling Units    £489.00 
 
 

2. Air Conditioning Plant 
 
We will visit the premises twice a year to service the air conditioning system as per the attached list in 
Schedule 2, and provide a breakdown service throughout the duration of this contract. 
 
 
For the annual sum of    £360.00 
 
 

3. 25 Weymouth Street Annual Gas Safety Certification. 
 

For the annual sum of                                                        £75.00 



 
 

 
 
 
 
 

 
4. Water Hygiene Risk Assessment 

 
We will carry out the Water Risk Assessment (this is a one off cost payable every two years) at 
commencement of Maintenance Contract and issue site documentation, log book and establish 
testing / dosing frequency. The first of the quarterly water testing regime visits will also take place at 
this time to check hot, cold and calorifier temperatures: the remaining quarterly checks to be 
confirmed on mutually agreed dates during March, June and September. 
For the sums of: 
 
Risk Assessment   £116.00  (Covers a 2 year period) 

  
 Water Testing Maintenance £1320.00 (annual cost) 

Quarterly checks and shower sample taken  
On each visit included 

 
5. Fire Alarm Maintenance 

 
We will visit the premises twice a year to carry out the Fire Alarm, Emergency Lighting and Door 
Access Systems. 
 
For the annual sum of:  £435.00 

 
 

6. Man Safe System 
 

We will arrange for the Man Safe System to be checked on an annual basis, a date to be agreed. 
 
For the annual sum of:  £405.00 
 
 

7. Dewey House:  Air Conditioning 
 

The Air Conditioning System within the CCTV Room will also be serviced twice a year during the 
same visits as per the main Civic Hall, and a breakdown service provided throughout the duration of 
this contract. 
 
For the sum of:   £105.00 
 
2 No TVC/C water samples to be taken annually for analysis 
 
For the sum of:   £205.00 
 
Please note:  
This cost applies only when the samples are taken on the same visits as the main Civic Centre visits. 
 
 

8. Any material / parts supplied will be subject to a 10% uplifting cost 
 
 



 
9. This Agreement will run for one calendar year in consideration of the customer paying to GB Heating 

Limited the sum of £3811.00 plus VAT at the current applicable rate. Payable on signing the 
Agreement and anniversary thereof in each succeeding year, the contract will automatically be 
renewed from year to year, terminable upon three months’ notice (in writing), prior to the due date, 
given by the customer to GB Heating Limited. 
 

10. The quoted rate in paragraph 8 will be reviewed annually and advised to the client in advance of the 
due date. 
 
 

11. GB Heating Limited will undertake to keep the equipment working to its designed standard and the 
customer will give all possible assistance to this end. 
 

12. In the event of dissatisfaction by the customer of the service rendered, the customer should notify GB 
Heating Limited to allow a resolution of the complaint. 
 
 

13. This Agreement provided the customer access to GB Heating’s out of hour emergency call out service 
under which we will attend to as soon as practicably possible to make safe or repair. The call out will 
be deemed to commence from departure for GB Heating Limited’s premises. 
 
 

14. Hourly rates will be charged at £40.00 during normal working hours (07.30 - 17.00) 
 
 

15. Out of hours working will be charged at £50.00 per hour  (17.00 – 07.30) 
 

 
 

Gary Boon 
Company Director 
07850 957592 
 
 
To commence your year’s maintenance, please sign both copies of this Agreement and return them to our 
office for counter signature. 
 
 
Signature:      Signature: 
 
 
 
Date:      Date: 
 
 
 
Position:      Position: 
 
For and on behalf of     For and on behalf of 
Warminster Town Council    GB Heating Limited 
 
 
 
 
 
 



 
Schedule 1 
 
Annual Maintenance of Boiler and Ancillary Equipment 
 
Schedule of Equipment to be serviced: 
 

• 2 No Boilers 
• Heating Pressurization Unit 
• Plantroom Valves 
• 1 No Hot Water Cylinder 
• Grundfoss Heating Circulators 
• 3 No Roof Mounted AHUs (including belts and filters, changed annually) 

 
 
Schedule 2 
 
Air Conditioning Plant 
 
Schedule of Equipment to be serviced: 
 

• 3 No Daikin Air Conditioning Systems 
• 1 No Marstair Cellar Cooling System 

 
 
Schedule 3 
 
Dewey House 
 
Schedule of Equipment to be serviced: 
 

• 1 No Air Conditioning Unity CCTV Room 
• 2 Visits per Annum in conjunction with Civic Hall dates 



SERVICE AGREEMENT:
Between:

FAO Tom Dommett BA (Hons)
Warminster Town Council
Warminster Civic Centre
Sambourne Road
WARMINSTER
Wiltshire
BA12 8LB

And:

Wheeler’s (Westbury) Ltd
31D Link Road
West Wilts Trading Estate
Westbury
Wiltshire
BA13 4JB

Annual Service and Inspection

We would like to offer the following:

1. The maintenance contract shall run from April 2020 to 31st March 2021

2. Wheeler’s (Westbury) Ltd will visit the premises twice per annum to carry out the service
and visual inspection of the equipment on a mutually agreed date during the duration of
this contract.

3. The contract includes service and inspection of the equipment as per attached list.

4. Materials/parts supplied as a result of the service, will be subject to a 20% uplifting cost.

5. This Agreement will run for one calendar year in consideration of the customer paying to
Wheeler’s (Westbury) Ltd the sum of £3750.83 plus VAT at the current applicable rate.
Payable on signing the Agreement and anniversary thereof in each succeeding year, the
contract will automatically be renewed from year to year, terminable upon three months’
notice (in writing), prior to the due date, given by the customer to Wheeler’s (Westbury)
Ltd.

6. The quoted rate in paragraph 5 will be reviewed annually and the client advised in
advance of the renewal date.

7. Wheeler’s (Westbury) Ltd undertake service the equipment as per manufacturer’s
instructions and the customer will give all possible assistance to this end.

8. In the event of dissatisfaction by the customer of the service rendered, the customer
should notify Wheeler’s Maintenance Services administrator to allow resolution of the
complaint.



9. This Agreement provides the customer access to Wheeler’s out of hours emergency call-
out service under which we will attend to as soon as practicably possible to make safe or
repair. The call-out will be deemed to commence from departure from Wheeler’s
(Westbury) Ltd.’s premises.

10. Hourly rates will be charged at £50.00 plus vat during normal working hours (Monday to
Friday 07:30 – 17:00).

11. Out of hours working will be charged at £75.00 plus vat per hour (Evenings, Weekends and
Bank Holidays 17:00 – 07:30).

12. No free call outs are included in this agreement. It is a planned preventative maintenance
contract only and therefore any issues identified during the service visit or arising between
service visits, will be quoted for separately to the service agreement

13. Wheeler`s will presume that all areas that need to be accessed have been inspected and
are asbestos free and that all registers are current and available unless informed
otherwise.

To commence your annual maintenance, please sign both copies of this Agreement and return one
copy to our offices for our records:

Signature: Signature:

Date: Date: 14th October 2019

Position: Position: Mechanical Maintenance Supervisor

For and on behalf of: For and on behalf of:
Wheeler’s (Westbury) Ltd

Customer Order No:



Address and postcode:

Schedule of equipment to be serviced:

Civic Centre

Wheelers to check twice per year:

 2 No Boilers (service kits will be an additional charge as and when they

are identified by boiler self-diagnostics)

 Heating Pressure Set

 Plantroom Valves

 1 No Hot Water Cylinder

 Grundfos Heating Circulators

 Roof Mounted AHUs

Thermocold to check twice per year:

 3 No Daikin Air Conditioning Systems

 1 No Marstair Cellar Cooling System

 1 No Air Conditioning Unit in the CCTV Room, Dewey House

Stokefield to check once per year:

 Water Hygiene Risk Assessment

Haven Fire & Security to check twice per year:

 Fire alarm, emergency lighting & door access systems



A2MSafty to check once per year:

 5no Latchways Roof Mounted Horizontal Mansafe Systems – totaling approx.

60 l/m

 2no Single Anchor Posts

25 Weymouth Street once per year:

 To carry out gas safety inspection


